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IIpaBuiia 3anoJIHeHHs 0JIAHKOB
W TOroBoro cOMMHEeHHN (M3/105KEHHA)
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[IpaBuJia 320/ THeHUs OJJAHKA PernCTpannu u $JIaHKOB 3aNHCH YYACTHUKOB
HUTOr0BOT0 COYMHEHNS

Hacrosiue IpaBuia npeJHa3Ha9eHbl Ul yIACTHUKOB HTOrOBOIO COUYMHECHHUSA
(M3MOMKEHHSA), & TaKKe JUisi OpraHu3aTopos B MecTax IIPOBEAEHHUS COYNHCHMS
(M3T0XKEHNs), OCYIIECTBISIONMX HHCTPYKTaX yHaCTHHKOB B JIEHb IPOBEIHCHMSI
counHeHNs (M3I0/KESHHUS).

1. O6uas yacrhb

VYaCTHHUKY BBHITIONHSIOT COYMHEHHE (M3JIOKEHHC) Ha 4epHO-0eNbIX OaHKax
pErUCTpalny U OJIaHKe 3amuCH ¢dopmara A4.

[pu 3anonHeHWM OJNAHKOB PETHCTPALWH M 3aIMCH HeoOX0UMO TOYHO
cOGIIONATh HACTOAIIME MpaBWia, TaKk Kak WH(pOpMamusd, BHCCCHHAA B ONaHKH,
CKaHHpyeTcs W 00paarThiBaeTCs €  HCHONBE30BAHUEM CIELMAIU3UPOBAHHEIX
anmapaTHO-IIPOrPaMMHBIX CPEICTB.

[Ipu HeoCTaTKe MECTa Ha OIaHKE 3aIlMCH OpraHu3aTop B ay/IMTOPHU BhITACT
JOTIOTHUTEIBHBIN OJTaHK 3aTUCH.

2. OcHOBHble TPABWIA 3aNo0JHEHUs OJaHKOB HTOrOEOTO COYMHEHM
(M3J10KeHNS)

Bce OnaHKd COYHHEHHs (W3I0XKEHMs) 3aMONHAIOTCA SPKUMH  HEPHBIMU
yepHunamu. J{OMycKaeTcss HCIOIb30BAHUC refieBod WIH KAIMILISIPHOH pydek. B
cilydae OTCYTCTBHS y YYaCTHHKA YKa3aHHBIX pydeK H WCIIOJIB30BAHUsA, BOIPEKHU
HACTOSILMM = TIPABWIAM, IIAPUKOBOH PpYYKH, KOHTYp KaxXJOro CHMBOIA pu
3aIIONHEHNH HEOOXOMMMO aKKypartHo o0BoguTh 2-3 pasa, qTOGBl MCKIOYUTH
«Ipo0GIECKUy 1O JIMHUU CUMBOJIOB.

JIuuus MeTKd («KPECTHK») B MOJIX HE NOJDKHA OBITH CJIMIIKOM TOJICTOM. Eciu
pyuKa OCTaBISICT CIMIIKOM TOJICTYO IMHMIO, TO BMECTO KpecThka B 1OJIe HY)KHO
[IPOBECTH TOMILKO OJHY TNAaroHallb KBaapaTa (;r00y10).

VyaCTHHK JO/KEH H300pakaTh Kaxayro muppy u OykBy BO BCEX
3aMOIHSIEMBIX MOJSX OJNAaHKA DETHCTPAlid M BEPXHEH 4YacTH OaHKa 3alMCH,
TIIATEIHFHO KOIHMPYs o0pasell €e HamnucaHus W3 CTPOKH C obpa3liaMu HaIlMCaHUs
CHMBOJIOB, PACTIONOKEHHOM B BEpXHeH yacTH ONlaHKA PETUCTPALi. HebOpexnoe
HAIMCAHWE CUMBOJIOB MOXET PHUBECTH K TOMY, HTO IIPH aBTOMATH3UPOBAHHOM
06paboTKEe CUMBOJ MOKET OBITH PACTIO3HAH HCTIPABUILHO.

Kaxioe mofie B GJaHKAaxX 3alONHACTCH, HAYMHAA C ICPBOH MO3ULMU (B TOM
qHCIIe U TIOJISE JUTA 3aHeCeHHs (aMUITHH, MMEHH H OT4ECTBA yIaCTHHKA).

Eciy y4acTHHK He MMeeT MH(pOpMAIWU JUIA 3arONHCHHUA IOJIA, OH AOIDKCH
OCTABUTE €0 ITYCTHIM (HE JeNaTh IIPOYEPKOB).

Kareropuuecku 3arperiaercs:

~ fenare B IMOJNsAX OJaHKOB, BHE nmojaei OJAaHKOB WIH B T0JHX,
JAIIOJHCHHBIX THIOTPadCKUM  CHOoCO0OM, Kaxue-mubo  3alucH  H
TOMETKH, He OTHOCSIIIMECS K COACPKAHMIO MOTIeH OJIaHKOB;

—  JCIIONB3OBATh JUIS 3alONHEHHs ONaHKOB IIBETHBIC PYYKH BMECTO
uepHOH, KapaHjgam (Jaxe IJig YCpPHOBBIX samuceli Ha OnaHKax),

CpelncTBa s HMCHPaBJICHMA BHECEHHOUW B Onamkd WHQOpMALHU
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(«3aMasKy» M 1p.).
Ha GaHKax 3alucH HEe JODKHO OBITh TIOMETOK, COACPIKAIIMX uHGOopMaIuo 0
JUYHOCTH Y‘IaCTHI/IKa.

3. 3anoJiHeHHe 0JIaHKA perucTpanuu
biaHk perucTpanuu COCTOUT H3 TPEX yacTeil — BepXHeil, cpenHeldl u HIKHEH

(puc. 1).
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B Bepxueit yacTn OaHka pErHCTPAUH (puc. 2) pactoJIOKEHBI.
- BePTHKANbHbII i TOPH30HTAIBHEIH IITPHUXKOABL;

= MOJIs TSl PYKOIHMCHOTO 3aHECEHHUs HHQOpMAIiK;

- ¢TpoKa ¢ 00pa3iaMy HaIlHCaHHA CHUMBOJIOB;

- ABTOMATHU3MPOBAHO 3aIOHIEMOE II0JIE KO paloTHI.
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Puc. 2. Bepxusiss uacTh ONaHKa perncTpanmm

[Io yka3aHWIO OTBETCTBEHHOIO OpraHM3aropa B KaOMHETe YYaCTHHKOM
3aIIOJTHSIOTCS BCE IOJIS BepXHeH uacTu OJaHKa PerncTpanuy (cM. Tabu. 1).

1loas, 3aﬂ0J'lHSlPMbIe YYaCTHHKOM 10

Via3aHus M0 32M0THEHHIO
VKA3aHHIO OPraHW3aTopa B KabuHeTe

Kon cyobexta Poceuiickoit Deaepanyu B COOTBETCTBUH € KOAMPOBKOH

Kon peruona ol L {
deepanbHOro CpaBovHAKa CyObeKToB POCCHHCKOH Oenepanun

Koz 0Gpa3oBaTeIsHOM OpraHH3aIiy, B KOTOPOid 00y4aeTCsl yHacTHHK, B
Kon 06pa3oBaTenkHOM OpraHu3aliii COOTBETCTBHH C KOJTHPOBKO#, IPUHATOH B CyOBEKTE Poccuiickoit
DenepalMu

Hrdopmalys o Kiacce, B KOTOpOM 00y4aeTcs BBITYCKHUK (moCTyMaIOMHy

Knacc: Homep, Oyksa
P: HE 3aMOIHSICTCS)

Koz 06pa3oBaTenbHOil OPraHU3aliy, B KOTOPOM yqaCTHUK MHLICT

MecTto npoBeneHns
COUHHEHHUE (M3IIOKEHHE)

Homep kabuHeTa Homep kabuHETa, B KOTOPOM IIPOXOAWT COYHHEHNE (U3TI0XKEHHUE)
Jlata npoBENCHHS| JlaTa IpoBe/IeHAs] COUHHEHH (U3JI0KEHS)

Koz Buaa paboTst 20 — counHenue, 21 — U3MOKEHHE

Haumenosanue BHaa paboTel VYka3pBaeTcs BUI paboThl

Homep TeMmsl VKa3bIBAETCS B COOTBETCTBHE C BEIOPAHHOH TEMOM

KonuuectBo O11aHKOB Konu4ecTBo HCIONb30BaHHBIX B paboTe OIaHKOB 3a1ICH

Tabnuna 1. YkasaHue [0 3aII0JHEHHIO [OJIEH BepXHEH 9acTi G1aHKa pErHCTpanuu




B cpeaneit yacTu OnaHKa PETMCTpalliy (prc. 3) PAcMONOKEeHBI TOJA I
3aIKCH CBEACHHUH 00 yJacTHUKE.
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Puc. 3. CBeaenns 00 ydaCTHHKE

Tlons cpemHel uvacTH OnaHka PETHCTPANMHU  3AIOTHAKOTCA Y4aCTHUKOM
CaMOCTOATENBHO (CM. TabI. 3).

Houst, caMOCTOSITETBHO
Yka3anust 10 32H01HEHHIO
zamonHsieMble yaacrHukom EI'D

Damuius

BrocHTCs HEQOpMAIMS 13 JIOKYMEHTa, YIOCTOBCPAIOIIEr 0 JIMMHOCTE
Nwis YYaCTHHKA, B COOTBETCTBHH C 3aKOHOAATEILCTEOM Poccuiickoit @enepannn
OT1uecTBO
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JokymeHT

B noJie 3amickBaroTCs apabekue mudpsl cepun 6e3 mpodenos. Hanpumep:
Cepust

4600
Homep 3anmchiBatoTcs apabekue nudpsl Homepa Ges npodertoB. Hampumep: 918762
Tlon OK win M) CraBUTCA METKA B COOTBETCTBYIOUIEM I10II¢

TaGimma 3. YKasaHus Mo 3aM0MHEeH IO nonei «CBeaeHNsA 00 yyacTHHKE»

B cpemseli uacTH OJaHKa PETHCTPalMKM TaKKe PacCIoIOKCHA KpaTKas
WHCTPYKIIUS 10 3aII0THCHHIO OAHKOB M TI0JIC IS MOJITHCH yHACTHHKA.

s

San0nHUTE DETMCTPAUMORAYR HacTk BITAHKA PEFCTRALLIAN » BIIAHKA BANINGCH.

B locne 3asepliesia paboTsi BNMCaTe @ Nong Konw4ecTeo Bnadkos Ha BIAHKE PEFRCTRPALIAN To xonsuecTR
RITAHEOR 3ATTMCH, kotopos But wenoim3osani.

B CouvHEHAE [M3NTHEHNE) IMWATE AKKYDATHO M pasbopHnag, cofinonan paamerxy crpasieus BITAHKA SANUGH,

- C nopAoKoM NPoBENEHIEA .
COMMHEHHA (W3N0MEHHA) OFHAKOMNEH(-2).

TinEron SROTHRES STRU BTN DRORER

Huokisisi 4acTh OJaHKa 3aIlOMHACTCS OTBETCTBEHHEIM B COOTBCTCTBHH €
KPHTEPHSMH OLCHUBAHUS PAOOTHI.
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Puc. 5. O6nacTh A1 OLEHKH paboTsl OpPraBU3aTOpPOM.

Tlociie oxOHYAHUSA 3AIIOJTHCHUSA OaHKa perucTpalnm YYaCTHHK CTaBHT CBOIO
[IOAIKCH B CIIELIUATIBHO OTBSACHHOM JJIs1 TOTO IIOJIC.

4. 3amoiHeHHMe OJTAaHKA 3aIIUCH

B BepxHeil uacTH GaHKa 3amucy (pHC. 6) pacTiOIOKCHEL:
— BepTukanbHblii U TOPH30HTATBHBIH INTPUXKOIBL;

—  TIOJIA JUIs 3aTTOJIHCHHS YYaCTHUKOM,
— aBTOMATU3HPOBAHO 3AIMOJIHAECMOE I10JIE KO paboTHL.

NudopManus s 3aIOMHEHUS MO O KOJAE PErHoHa, KOAC M HasBaHY

1
paboThl, a TAKXKE HOMEpe TEMBI IOJDKHA OBITH TPOLYOIMpOBaHA C HHPOPMALM
BHecenHo B 61ank perucrpaimu. OO yvacTHUKA 3aTIOIHACTCSA IIPOMUCHIO.
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Vrorosoe covYiHeHNE (nzrnoxeHie)
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Puc. 6. biaHk 3anncu




IIpm HemocTaTKe MecTa A OTBETOB Ha JIMLIEBOM CTOpOHE OJIaHKa 3aIMCH
YYACTHUK MOYKET MPOIOJIKUTE 3alUCH Ha 0GopoTHOM cTOpOHE OnaHKa, CACIAB BHU3Y
JIMIEBOH CTOPOHBI 3aNUCh «CMOTPH Ha 000pOTEY. Jns ymoGcTBa BCE CTpPaHUIIBI
GIIAHKA 3aIICH MPOHYMEPOBAHBI U PA3IMHOBAHBI MYHKTHPHBIMH JIMHAAMHU.

[IpH HEOOCTATKE MECTa IJis OTBETOB HA OCHOBHOM OlIaHKe 3aMUCH YUACTHUK
MOYKET NPOJOKUTh 3allUCH Ha JTOTIONHUTENBHOM ONaHke 3alyCH, BbIABACMOM
OPTaHM3aTOPOM B AyJMTOPUM MO TPeOOBAHMIO y9acTHHKa B CIydae, korja Ha
OCHOBHOM OlaHKe 3alMCH He OCTanoch MecTa. B ciydac 3arlolHCHHA
JOMOIHUTENILHOTO OJIaHKa 3allUCH IIPU HE3allOJHEHHOM OCHOBHOM OJlaHKE 3allMCH,
OTBETHI, BHECEHHBIE B HOTIOTHUTEIbHBIA OJIaHK 3aIMCH, OLICHABATHC HC OyayT.

6. 3ano/iHeHHE JONOJHUTEIHLHOr0 OJ1aHKA 3aNIUCH

JIOTIOTHUTENBHbBINH OMaHK 3alMCH BBIIACTCA OPraHU3aTOpPOM B KabuHeTe 110
TpeGOBaHHIO yIACTHHKA B CIIy4ae HEXBATKU MeCTa 11 paboTHI.

B BepxHedl YacTH IOTOJHUTEIBHOIO OJIaHKa 3aIiCU  PAcCIOJIOKEHbI
BEPTHKAJIbHBIA M TOPH30HTANBHBIA MITPHXKOABI U €TO 1(ppOBOE 3HAYEHHUE, TIOIIS
«Kog peruona», «Kox Buna paGors», «HaumeHOBaHHE BHIA paboTBI», a TaKKe
most «Creyronuil JOMOIHUTENBHBIA OJIaHK 3aIUCH) U «JTuct Noy.

Vupopmanus s 3alONTHEHUs TONEH O KOJAe PEerdoHa, KOAE M Ha3BaHHH
paboThl, a TAKKe HOMEPE TEMBI HOJDKHA OBITH MPOAYONMPOBaHA C HH(pOPMALH,
BHeceHHOM B 61ank perucrpanun. ®PUO yyacTHHKA 3aM0THACTCS TPOIHCHIO.

Tons «Crenyonuii TOTOTHATENLHEIA OaHK 3aIUCH» U «JInct Noy 3amonHaeT
opraHu3aTop B KaOWHeTe B Cllydac HEXBaTKH MeCTa JUIA paboTBIl Ha OCHOBHOM M
paHee BBIIAHHOM JONOJHUTEIBHOM OIIaHKE 3aITUCH.

B none «JIuct No» opraHu3aTtop B ayJUTOPHUU IPH BbIAAa4€ TONOIHHTCIBHOTO
GAHKA 3aliCH BHOCHT MOPAIKOBBIA HOMED JIMCTa pabOThl yYaCTHHKA (mpu TOM
muctoM Ne 1 sBIsieTCS OCHOBHOM OJaHK 3aIUCH).



